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Abstract

This research examines the pivotal role of Information Technology (IT) in driving a radical
transformation within archival institutions, transitioning them from traditional paper-based
systems-characterized by slowness and security challenges—to modern electronic archiving.
The significance of this study lies in monitoring how digital technologies, primarily
computers and scanners, contribute to enhancing institutional performance by overcoming
"paper explosion" obstacles and saving time, effort, and financial resources.

The study reviews the characteristics of IT, such as reducing physical space and establishing
interactive communication networks that ensure a highly accurate and rapid flow of
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information. Furthermore, it highlights the strategic benefits of digital transformation, most
notably: safeguarding documents from damage or loss, facilitating subject-based retrieval,
and enabling simultaneous access for users across different times and locations, thereby
reinforcing the concept of "Electronic Management" and supporting decision-making
processes.

The research concludes that electronic archiving is not merely a storage method but a
dynamic, integrated system that keeps pace with the document's life cycle (active,
intermediate, and historical). It also emphasizes that integrating technology into archival
work has redefined the role of the "Archivist" into an Information Expert. This shift has
contributed to preserving the historical and cultural memory of nations and institutions in a
secure, sustainable manner, ensuring the right of future generations to access knowledge
with ease.

Keywords: Information Technology, Electronic Archiving, Document Security, Electronic
Management, Digital Retrieval
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